
SUBMITTING PROPOSALS FOR SUMMER 2023 WORKSHOPS

Summer 2023 is the start of a new calendar year of workshops. Therefore, all
prospective instructors are asked to submit a Frontline Proposal form.

ALL PROPOSALS FOR SUMMER ARE DUE BY WEDNESDAY, MARCH 8, 2023.
THERE WILL BE A SEPARATE COMMUNICATION REGARDING

FALL PROPOSALS AFTER THE POLICY BOARD MEETING ON MARCH 16, 2023

CHECKING PREVIOUSLY USED WORKSHOP INFORMATION:

Step #1: Login into Frontline, click on Activity Catalogs, and then on Instructor
Tools.

Step #2: Click on End Date and change it to Start Date.  Then click on the
calendar after the word “Between.” Change the date to 06/30/2022.



Step #3: Click on either Email Functions or View Roster to view your previously
used workshop information.

Step #4: Review your previously used information and we also recommend
reviewing your Activity Evaluation information. Determine if you wish to make
any modifications.

LOCATING & SUBMITTING PROPOSALS FOR WORKSHOPS:

Step #5: Log into Frontline, Click on Forms, and then Click on the proposal form
which reflects how your workshop will meet; KSDC In Person/Hybrid Workshops
or KSDC Online Workshop Proposal under Activity Proposals.



Step #6: Make sure to indicate a workshop description that allows others to
visualize what the workshop is about. Please also list Learning Outcomes which
describe what participants can anticipate being able to do independently at the
conclusion of your workshop.

Step #7a: Meeting Dates & Times for in-person workshops.  You will need to
specify dates, start and end times for each session as well as to include the
preferred location and total hours. Potential dates for summer  workshops:
July 1 (online only), 5, 6, 7, 8, 10, 11, 12, 13, 14, 15, 17, 18, 19, 20, 21, 22, 24, 25, 26,
27, 28, 29, 31.
August 1, 2, 3, 4, 5, 7,  8, 9, 10, 11, 12, 14, 15, 16, 17, 18, 19, 21, 22, 23, 24, 25.



Step#7b: Meeting Start and End dates for Online workshops. Virtual workshops
will post start, end dates, and total hours. Summer Session dates run from 7/1 to
8/25/2023.

Step #8: NYS Categories must be checked as they are used for those staff who
must track CTLE credits. Check all that apply to your workshop.

1. All KSDC workshops must indicate KSDC credits and CTLE credits.
2. Select the District Goal which best fits your workshop.
3. You are able to add additional comments if necessary.

We suggest that you print a copy for your records and then hit submit.


